
MRTS 4412 

MEDIA SERIES WORKSHOP I 
Instructor: Johnathan Paul    Office Hours: Mon. & Tues. 4:00-5:00 By Appointment 

Office: RTFP – 289     Phone: 940-293-7902     Email: johnathan.paul@unt.edu 

Tuesday 1:00am – 3:50am SPRING 2021 

 

 
 
COURSE PREREQUISITES:      
Currently, the only requirements for this course are that you have declared major status in Media 

Arts and have taken the required department level courses MRTS 1310, 1320, 2010, and 2210. 

For certain jobs in the Media Series program, you will be required to have taken upper level 

Production and Performance courses. These courses can include MRTS 3210, 3220, 3230, 3483, 

3501, 3502, 3650, 4140, 4400, 4411, 4650, 4750, 4810. 4820. This will be determined during the 

interview process with the instructor. 

  

COURSE DESCRIPTION & OBJECTIVES:      
This course will take students through the process of developing, planning, budgeting, and 

organizing a narrative production for television. Collectively this is known as development and 

pre-production, and we will analyze each piece of the process to develop well-crafted scripts, a 

show bible, and a production binder. Students participate in outside assignments and in-class 

workshops to help assess their mastery of each element. By the end of the course each student 

will: 

• Learn the importance of the script as a guide for production. 

• Develop critical evaluation skills needed for script analysis and breakdown. 

• Develop a basic understanding of crew roles and responsibilities during preproduction. 

• Understand how the casting/audition process is a vital step in preproduction. 

• Understand the importance of the administrative skills needed for effective 

preproduction. 

• Learn how effective resource management (cast, crew, equipment, locations, funding) 

can prevent issues in production before they occur. 

• Have a general understanding of copyright, clearance, permit & permissions issues that 

may arise during preproduction and production. 

• Crafting a comprehensive show bible and production binder that will be utilized during 

the 10 Week Summer Production Schedule. 

  

TEXT: 
There are no required texts, but I can recommend several texts. Depending on your specific area 

of study you may want to look into the books below. You may even want to look into several. 

(See Below) 

  

PRODUCING 
• The Producers Business Handbook, John J. Lee Jr. 

• From Concept to Screen, Robert Benedetti 

• Producing, Financing, and Distributing, Paul A. Baumgarten 

• Producer to Producer, Maureena A. Ryan 

• The Complete Film Production Handbook, Eve Light Honthaner 

 
SCREENWRITING 

• Writing Screenplays that Sell, Michael Hauge (The Master Script Doctor -- Great Book) 

• Screenplay: The Foundations of Screenwriting, Syd Field 

https://www.amazon.com/Producers-Business-Handbook-Balanced-Producer/dp/0240814630/ref=sr_1_2?dchild=1&keywords=The+Producers+Business+Handbook&qid=1610400527&sr=8-2
https://www.amazon.com/Film-Directing-Anniversary-Visualizing-Concept/dp/1615932976/ref=sr_1_1?dchild=1&keywords=From+Concept+to+Screen&qid=1610400557&sr=8-1
https://www.amazon.com/Producing-Financing-Distributing-Film-Comprehensive-ebook/dp/B001C4MYU2/ref=sr_1_1?dchild=1&keywords=Producing%2C+Financing%2C+and+Distributing&qid=1610400578&sr=8-1
https://www.amazon.com/Producer-Step-Step-Low-Budget-Independent/dp/1615932666/ref=sr_1_1?dchild=1&keywords=Producer+to+Producer&qid=1610400601&sr=8-1
https://www.amazon.com/Complete-Production-Handbook-American-Presents/dp/024081150X/ref=sr_1_1?dchild=1&keywords=The+Complete+Film+Production+Handbook&qid=1610400624&sr=8-1
https://www.amazon.com/Writing-Screenplays-That-Twentieth-Anniversary/dp/0061791431/ref=sr_1_1?dchild=1&keywords=Writing+Screenplays+that+Sell&qid=1610400706&sr=8-1
https://www.amazon.com/Screenplay-Foundations-Screenwriting-Syd-Field/dp/0385339038/ref=sr_1_2?dchild=1&keywords=Screenplay%3A+The+Foundations+of+Screenwriting&qid=1610400748&sr=8-2


• Master of the Cinematic Universe, Bucher & Casper 

• Story: Substance, Structure, Style…, Robert McKee (Every Screenwriter Should have a 

Copy) 

• The Screenwriter’s Bible, David Trottier 

 
DIRECTING 

• Directing: Film Techniques and Aesthetics, Michael Rabiger 

• Directing Actors: Creating Memorable Performances for Film & Television, Judith 

Weston 

• On Directing Film, David Mamet 

• Film Directing: Shot by Shot, Steven D. Katz 

 
CINEMATOGRAPHY 

• Master Shots Vol 1, Christopher Kenworthy 

• Master Shots Vol 2, Christopher Kenworthy 

• Master Shots Vol 3, Christopher Kenworthy 

• Cinematography: Theory & Practice, Blain Brown 

• The Filmmaker's Eye: Learning (and breaking) the Rules of Cinematic Composition, 

Gustavo Mercado 

  

TEACHING PHILOSOPHY: 
My approach for this course is simple. I'll guide you along the path of how to develop a 

television series from the ground up. As a student you should fully expect to know how to do just 

that by the end of this course. I'm a hands-on professor and I like to work with each student and 

their team to produce the best content possible. However, I will pull back in order to allow you 

and your team to work. For me this is a crucial aspect. You must learn how to operate within a 

group and get the job done. You will be expected to do this once you graduate and go to work in 

the industry. I require the same expectations. 

  

MINIMUM TECHNOLOGY REQUIREMENTS: 
Media Series isn't a huge drain in terms of requirements technology wise. However, you will be 

required to have access to a computer and reliable internet access as we will be using online 

platforms to conduct most of our collaborative work. You may also need speakers, a 

microphone, plug-ins, Microsoft Office Suite, Final Draft, Celtx, Slack, Notion, and other 

reliable apps to complete work. 

  

SKILLS & DIGITAL LITERACY: 
Since this is a heavy digital class you will need to have working knowledge in digital spaces. 

This can include but not limited to using Canvas, using email with attachments, downloading and 

installing software, using spreadsheet programs, and using presentation and graphics programs 

among other apps. 

  

TECHNICAL ASSISTANCE: 
Part of working in the online environment involves dealing with the inconveniences and 

frustration that can arise when technology breaks down or does not perform as expected. Here at 

UNT we have a Student Help Desk that you can contact for help with Canvas or other 

technology issues. 

UIT Help Desk: UIT Student Help Desk site (http://www.unt.edu/helpdesk/index.htm) 

Email: helpdesk@unt.edu 

Phone: 940-565-2324 

In Person: Sage Hall, Room 130 

https://www.amazon.com/Master-Cinematic-Universe-Secret-Writing-ebook/dp/B01C9N8Q8S/ref=sr_1_2?dchild=1&keywords=Master+of+the+Cinematic+Universe&qid=1610400766&sr=8-2
https://www.amazon.com/Story-Substance-Structure-Principles-Screenwriting/dp/0060391685/ref=sr_1_1?dchild=1&keywords=Story%3A+Substance%2C+Structure%2C+Style%E2%80%A6&qid=1610400789&sr=8-1
https://www.amazon.com/Screenwriters-Complete-Writing-Formatting-Selling/dp/1935247212/ref=sr_1_1?dchild=1&keywords=The+Screenwriter%E2%80%99s+Bible&qid=1610400835&sr=8-1
https://www.amazon.com/Directing-Techniques-Aesthetics-Michael-Rabiger/dp/0815394314/ref=sr_1_2?dchild=1&keywords=Directing%3A+Film+Techniques+and+Aesthetics&qid=1610400881&sr=8-2
https://www.amazon.com/Directing-Actors-Memorable-Performances-Television/dp/0941188248/ref=pd_bxgy_img_3/145-3319417-5767001?_encoding=UTF8&pd_rd_i=0941188248&pd_rd_r=2c46f388-3366-48a5-8315-be23e47a612e&pd_rd_w=gQYvg&pd_rd_wg=SUy9U&pf_rd_p=f325d01c-4658-4593-be83-3e12ca663f0e&pf_rd_r=BHSEF2D9CFNJG0JSZZFQ&psc=1&refRID=BHSEF2D9CFNJG0JSZZFQ
https://www.amazon.com/Directing-Film-David-Mamet/dp/0140127224/ref=sr_1_1?dchild=1&keywords=On+Directing+Film&qid=1610400910&sr=8-1
https://www.amazon.com/Film-Directing-Anniversary-Visualizing-Concept/dp/1615932976/ref=sr_1_1?dchild=1&keywords=Film+Directing%3A+Shot+by+Shot&qid=1610400939&sr=8-1
https://www.amazon.com/Master-Shots-Vol-2nd-Techniques/dp/1615930876/ref=sr_1_1?dchild=1&keywords=Master+Shots+Vol+1&qid=1610401087&s=books&sr=1-1
https://www.amazon.com/Master-Shots-Vol-Shooting-Dialogue/dp/1615930558/ref=sr_1_1?dchild=1&keywords=Master+Shots+Vol+2&qid=1610401103&s=books&sr=1-1
https://www.amazon.com/Master-Shots-Vol-Directors-Breakthrough/dp/1615931546/ref=sr_1_1?dchild=1&keywords=Master+Shots+Vol+3&qid=1610401121&s=books&sr=1-1
https://www.amazon.com/AVP-100-Bundle-Cinematography-Cinematographers/dp/1138940925/ref=sr_1_1?dchild=1&keywords=Cinematography%3A+Theory+%26+Practice&qid=1610401139&s=books&sr=1-1
https://www.amazon.com/Filmmakers-Eye-Learning-Cinematic-Composition/dp/0240812174/ref=pd_bxgy_img_2/145-3319417-5767001?_encoding=UTF8&pd_rd_i=0240812174&pd_rd_r=67b22e48-8642-47e4-9d16-210a09f8ce7e&pd_rd_w=mtJDy&pd_rd_wg=xJS18&pf_rd_p=f325d01c-4658-4593-be83-3e12ca663f0e&pf_rd_r=88VEZ93EXNBVCT1362T6&psc=1&refRID=88VEZ93EXNBVCT1362T6
http://www.unt.edu/helpdesk/index.htm
mailto:helpdesk@unt.edu


Walk-In Availability: 8am-9pm 

 

Telephone Availability: 

• Sunday: noon-midnight 

• Monday-Thursday: 8am-midnight 

• Friday: 8am-8pm 

• Saturday: 9am-5pm 

 

Laptop Checkout: 8am-7pm 

For additional support, visit Canvas Technical 

Help (https://community.canvaslms.com/docs/DOC-10554-4212710328) 

  

CLASS COMMUNICATION: 
We will be utilizing Slack for all communication for this class. Slack allows us to direct message, 

send links, files and collaborate in a small scale online. We will be using additional online 

platforms and apps to help us streamline the pre-production process. Please note that I do work 

outside of the University, therefore I will not be available every day and at all hours. However, if 

you send me a correspondence via Slack I will respond back to you within 24 hours. I answer all 

messages and emails twice a day, once in the morning and once in the afternoon toward the end 

of day. I do not correspond during the weekend. 

  

RULES OF ENGAGEMENT:    
This course is unlike the others that you have participated in. You more than likely will 

experience Media Series with this same group for the entire year. So, please treat everyone with 

respect and work hard for your teammates. Please understand that any communication that 

utilizes cruel and derogatory language on the basis of race, color, national origin, religion, sex, 

sexual orientation, gender identity, gender expression, age, disability, genetic information, 

veteran status, or any other characteristic protected under applicable federal or state law will not 

be tolerated. 

 

Additional Rules I Abide By: 

• Treat your instructor and classmates with respect in any communication online or face-to-

face, even when their opinion differs from your own. 

• Ask for and use the correct name and pronouns for your instructor and classmates. 

• Speak from personal experiences. Use “I” statements to share thoughts and feelings. Try 

not to speak on behalf of groups or other individual’s experiences. 

• Use your critical thinking skills to challenge other people’s ideas, instead of attacking 

individuals. 

• Avoid using all caps while communicating digitally. This may be interpreted as 

“YELLING!” 

• Be cautious when using humor or sarcasm in emails or discussion posts as tone can be 

difficult to interpret digitally. 

• Avoid using “text-talk” unless explicitly permitted by your instructor. 

• Proofread and fact-check your sources. 

• Keep in mind that online posts can be permanent, so think first before you type. 

 

See the UNT Engagement Guidelines (https://clear.unt.edu/online-communication-tips) for more 

information. 

  

https://community.canvaslms.com/docs/DOC-10554-4212710328
https://community.canvaslms.com/docs/DOC-10554-4212710328
https://clear.unt.edu/online-communication-tips


PROJECTS & ASSIGNMENTS:     
Media Series Workshop I is broken down into two teams for grading. The Writers Room will be 

responsible for the outlines, scripts, and show bible. The Producer, Director and Marketing Team 

will be responsible for planning, scheduling and prepping for the Summer production. 

Below is a breakdown of how each team will be graded. As a team you will share the grade 

based on the total work of the team. This is how it works in the industry and this is how we will 

conduct ourselves in this course. 

  

WRITER'S ROOM: 
• Pitch Deck = 5pts 

• Beat Sheet = 10pts 

• Episode Outline = 10pts 

• Episode Rough Draft = 10pts 

• Final Pilot Script = 15pts 

• Additional Episode Outlines/Scripts = 10pts  

• Full Show Bible = 30pts 

---------------------------------------------------------- 

Total Points Possible: 100 

  

PRODUCERS, DIRECTORS & MARKETING: 
• Script Breakdown = 5pts 

• Marketing Plan = 10pts 

• Previsual Plan = 10pts 

• Interviewing Crew = 10pts 

• Schedule & Budget = 15pts 

• Casting the Pilot = 10pts 

• Full Production Binder = 30pts 

------------------------------------------------------------ 

Total Points Possible: 100 

  

GRADE SCALE: A = 900-1000,  B = 800-899,  C = 700-799,  D = 600-699,  F = 500-599 

  

COURSE PARTICIPATION:   
This class relies heavily on the participation of each member of the team. If there is a team 

member who isn't consistently participating with the group, I will retain the right as the Professor 

of Record to remove "fire" that student from the team. This will result in a failing grade in the 

course. As we are working hard to simulate the process of working within a studio environment, 

we will be conducting ourselves in the most professional manner. One way we can do that out of 

the gate is to participate.  

  

TARDINESS AND ABSENCE POLICY:    
Absence: Due to the nature of this course and the amount of content we have to develop in just 

one semester, attendance is vital. One unexcused absence or two late arrivals are allowed without 

penalty. Subsequent unexcused absences or late arrivals will be deducted from the total 

attendance percentage. Any student missing the first two class meetings (unexcused absences) or 

two or more unexcused absences must meet with the instructor to determine if an administrative 

withdrawal is required. 

  

COVID-19 IMPACT ON ATTENDANCE: 
While attendance is expected as outlined above, it is important for all of us to be mindful of the 

health and safety of everyone in our community, especially given concerns about COVID-19. 

Please contact me if you are unable to attend class because you are ill, or unable to attend class 



due to a related issue regarding COVID-19. It is important that you communicate with me prior 

to being absent so I may make a decision about accommodating your request to be excused from 

class. 

 

If you are experiencing any symptoms of COVID-19 (https://www.cdc.gov/coronavirus/2019-

ncov/symptoms-testing/symptoms.html) please seek medical attention from the Student Health 

and Wellness Center (940-565-2333 or askSHWC@unt.edu) or your health care provider PRIOR 

to coming to campus. UNT also requires you to contact the UNT COVID Hotline at 844-366-

5892 or COVID@unt.edu for guidance on actions to take due to symptoms, pending or positive 

test results, or potential exposure.  While attendance is an important part of succeeding in this 

class, your own health, and those of others in the community, is more important. 

  

TENTATIVE COURSE SCHEDULE (Subject to Change)  
  

WEEK 1: INTRODUCTION TO THE CLASS 
• Overview of Syllabus & Course 

• Interviewing and Forming Teams 

Weekly Goal - Get to know the Team! Yay! 

  

WEEK 2: INTRODUCING THE WORLD OF THE SERIES 
• Submit Pitches! 

• Looking over a Pitch Deck & Show Bible 

• Plotting Rough Ideas 

• Solidify Logline 

Weekly Goal - Begin Research Proposal & Pitch 

  

WEEK 3: WRITERS AND DIRECTORS UNITE! 
• Vote on final Media Series Production 

• Set Teams: Producing, Writing, Directing, Marketing 

Weekly Goal - Assign Writers Room 

  

WEEK 4: TIME TO GET TO WORK! 
• Producers: Meet with Each Team 

• Writers: Workshop Pilot Episode Story 

• Directors: Build PreVisual Pitch Deck 

• Marketing: Work with Showrunner on Designs 

  

WEEK 5: SCRIPTS IN PROCESS, VISUAL DESIGN 
• Producers: Begin working on the Production Binder 

• Writers: Submit early synopsis to Episode, begin first draft 

• Directors: Review Previs and Finalize Visual Design 

• Marketing: Begins Pitch Deck 

Weekly Goal – Visual Design Finalized, First Script Drafts Started 

  

WEEK 6: POINT OF NO RETURN 
• Producers: Continue Production Binder Work 

• Writers: Submit WHITE DRAFT for Review 

• Directors: Select a Line Producer, begin building a Crew 

• Marketing: Work on Pitch Deck 

Weekly Goal – Scripts Draft Revisions, Build Crew 

Special Guest – Lloyd Kaufman – Troma Entertainment 

  

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
mailto:askSHWC@unt.edu
mailto:COVID@unt.edu


WEEK 7: PRE-PRODUCTION CONTINUES 
• Producers: Develop Tentative Shooting Schedule 

• Writers: Submit BLUE DRAFT 

• Directors: Continue interviewing for Crew, Discuss Casting 

• Marketing: Submit Pitch Deck for Approval 

Weekly Goal – Scripts Draft Revisions, Continue Crew Build 

Special Guest – Andrew Nelson – A&E Networks 

  

WEEK 8: PRE-PRODUCTION CONTINUES  
• Producers: Research an begin to Secure Locations 

• Writers: Begin BLUE DRAFT Revisions 

• Directors: Send out Casting Call 

• Marketing: Finalize Pitch Deck 

Weekly Goal – Scripts Draft Revisions, Casting Call, Location Scouting 

  

WEEK 9: PRE-PRODUCTION CONTINUES 
• Producers: Continue Building out Production Binder 

• Writers: Submit PINK DRAFT 

• Directors: Continue Casting, Test Shoots 

• Marketing: Begin Preparation for Branded Content Campaign 

Weekly Goal – Scripts Draft Revisions, Casting Call, Location Scouting 

  

WEEK 10: PRE-PRODUCTION FINAL STAGES 
• Producers: Begin to Interview Crew Members with Director & Showrunner 

• Writers: Begin PINK DRAFT Revisions 

• Directors: Continue Casting, Schedule Test Shoots 

• Marketing: Branded Content Campaign 

Weekly Goal – Scripts Draft Revisions, Casting Call, Location Scouting 

  

WEEK 11: PRE-PRODUCTION FINAL STAGES 
• Producers: Begin the Production Budget, Finalize Shooting Schedule 

• Writers: Submit YELLOW DRAFT 

• Directors: Finalize Casting, Finalize Crew Decisions 

• Marketing: Interview for team members 

Weekly Goal – Scripts Draft Revisions, Casting Call, Location Scouting 

  

WEEK 12: PRE-PRODUCTION FINAL STAGES 
• Producers: Work with Music Supervisor on Score and Budget 

• Writers: Begin YELLOW DRAFT Revisions 

• Directors: Review Final Prep for Production Binder 

• Marketing: Review all Marketing Materials for Production Binder 

Weekly Goal – Scripts Draft Revisions, Casting Call, Location Scouting 

                                                                   

WEEK 13: FINALIZE PRE-PRODUCTION 
• Producers: Review Production Binder for Final Revisions 

• Writers: Submit GREEN DRAFT 

• Directors: Review Production Binder for Final Revisions 

• Marketing: Review Production Binder for Final Revisions 

Weekly Goal – Review Production Binder for Final Revisions 

  

WEEK 14: PRODUCTION HARD PREP 
• Determine if we need guild signatory forms 



• Determine what production insurance is available through the University 

• Circulate pre-locked budget for approval. 

o Submit to Department Chair 

• Work with creative team to set tone meeting and then combined studio/network tone 

meeting at least 1 week prior to start of principle photography 

• Set up script clearance company and provide with distro list 

• Determine if any pre-records will be needed for on set playback 

• Engage risk management with production to set up safety/harassment training during 

production meeting 

• Check with line producer on the status of production locations 

• Remind production about set status reports/daily wrap reports 

• If production is over 2 locations, ensure 2nd unit location is provided with all materials in 

advance of shoot (manual, templates, distro lists, etc) 

Ensure all cast and crew contracts are signed before first day of photography! 

  

SYLLABUS CHANGE POLICY: 
As the professor of record I reserve the right to change, modify, or remove any aspect of the 
syllabus. This includes course information, due dates, general scheduling, assignments, etc. 
This is a fluid course that simulates the real-world experiences of working with a studio to 
develop a television pilot, which may cause changes to be made. 
  

  

  

UNIVERSITY POLICY INFORMATION 

  

Class Materials for Remote Instruction 

Remote instruction may be necessary if community health conditions change or you need to self-

isolate or quarantine due to COVID-19.  Students will need access to a [webcam and microphone 

– faculty member to include what other basic equipment is needed] to participate in fully remote 

portions of the class.  Additional required classroom materials for remote learning include: [list 

specific software, supplies, equipment or system requirements needed for the 

course].  Information on how to be successful in a remote learning environment can be found at 

https://online.unt.edu/learn. 

 

Statement on Face Covering 

Face coverings are required in all UNT facilities.  Students are expected to wear face coverings 

during this class.  If you are unable to wear a face covering due to a disability, please contact the 

Office of Disability Access to request an accommodation. UNT face covering requirements are 

subject to change due to community health guidelines. Any changes will be communicated via 

the instructor. 

 

Academic Integrity Policy 

Academic Integrity Standards and Consequences. According to UNT Policy 06.003, Student 

Academic Integrity, academic dishonesty occurs when students engage in behaviors including, 

but not limited to cheating, fabrication, facilitating academic dishonesty, forgery, plagiarism, and 

sabotage. A finding of academic dishonesty may result in a range of academic penalties or 

sanctions ranging from admonition to expulsion from the University. [Insert specific sanction or 

academic penalty for specific academic integrity violation.] 

ADA Policy 

UNT makes reasonable academic accommodation for students with disabilities. Students seeking 

accommodation must first register with the Office of Disability Accommodation (ODA) to verify 

their eligibility. If a disability is verified, the ODA will provide a student with an 



accommodation letter to be delivered to faculty to begin a private discussion regarding one’s 

specific course needs. Students may request accommodations at any time, however, ODA notices 

of accommodation should be provided as early as possible in the semester to avoid any delay in 

implementation. Note that students must obtain a new letter of accommodation for every 

semester and must meet with each faculty member prior to implementation in each class. For 

additional information see the ODA website (https://disability.unt.edu/). 

 

Prohibition of Discrimination, Harassment, and Retaliation (Policy 16.004) 

The University of North Texas (UNT) prohibits discrimination and harassment because of race, 

color, national origin, religion, sex, sexual orientation, gender identity, gender expression, age, 

disability, genetic information, veteran status, or any other characteristic protected under 

applicable federal or state law in its application and admission processes; educational programs 

and activities; employment policies, procedures, and processes; and university facilities. The 

University takes active measures to prevent such conduct and investigates and takes remedial 

action when appropriate. 

 

Emergency Notification & Procedures 

UNT uses a system called Eagle Alert to quickly notify students with critical information in the 

event of an emergency (i.e., severe weather, campus closing, and health and public safety 

emergencies like chemical spills, fires, or violence). In the event of a university closure, please 

refer to Canvas for contingency plans for covering course materials. 

 

Retention of Student Records 

Student records pertaining to this course are maintained in a secure location by the instructor of 

record. All records such as exams, answer sheets (with keys), and written papers submitted 

during the duration of the course are kept for at least one calendar year after course completion. 

Course work completed via the Canvas online system, including grading information and 

comments, is also stored in a safe electronic environment for one year. Students have the right to 

view their individual record; however, information about student’s records will not be divulged 

to other individuals without proper written consent. Students are encouraged to review the Public 

Information Policy and the Family Educational Rights and Privacy Act (FERPA) laws and the 

University’s policy. See UNT Policy 10.10, Records Management and Retention for additional 

information. 

 

Acceptable Student Behavior 

Student behavior that interferes with an instructor’s ability to conduct a class or other students' 

opportunity to learn is unacceptable and disruptive and will not be tolerated in any instructional 

forum at UNT. Students engaging in unacceptable behavior will be directed to leave the 

classroom and the instructor may refer the student to the Dean of Students to consider whether 

the student's conduct violated the Code of Student Conduct. The University's expectations for 

student conduct apply to all instructional forums, including University and electronic classroom, 

labs, discussion groups, field trips, etc. Visit UNT’s Code of Student 

Conduct (https://deanofstudents.unt.edu/conduct) to learn more. 

 

Access to Information - Eagle Connect 

Students’ access point for business and academic services at UNT is located at: my.unt.edu. All 

official communication from the University will be delivered to a student’s Eagle Connect 

account. For more information, please visit the website that explains Eagle Connect and how to 

forward e-mail Eagle Connect (https://it.unt.edu/eagleconnect). 

https://disability.unt.edu/
https://disability.unt.edu/
https://deanofstudents.unt.edu/conduct
https://deanofstudents.unt.edu/conduct
https://my.unt.edu/
https://it.unt.edu/eagleconnect


 

Student Evaluation Administration Dates 

Student feedback is important and an essential part of participation in this course. The student 

evaluation of instruction is a requirement for all organized classes at UNT. The survey will be 

made available during weeks 13, 14 and 15 [insert administration dates] of the long semesters to 

provide students with an opportunity to evaluate how this course is taught. Students will receive 

an email from "UNT SPOT Course Evaluations via IASystem Notification" (no-

reply@iasystem.org) with the survey link. Students should look for the email in their UNT email 

inbox. Simply click on the link and complete the survey. Once students complete the survey they 

will receive a confirmation email that the survey has been submitted. For additional information, 

please visit the SPOT website (http://spot.unt.edu/) or email spot@unt.edu. 

 

Sexual Assault Prevention 

UNT is committed to providing a safe learning environment free of all forms of sexual 

misconduct, including sexual harassment sexual assault, domestic violence, dating violence, and 

stalking. Federal laws (Title IX and the Violence Against Women Act) and UNT policies 

prohibit discrimination on the basis of sex, and therefore prohibit sexual misconduct. If you or 

someone you know is experiencing sexual harassment, relationship violence, stalking, and/or 

sexual assault, there are campus resources available to provide support and assistance. UNT’s 

Survivor Advocates can assist a student who has been impacted by violence by filing protective 

orders, completing crime victim’s compensation applications, contacting professors for absences 

related to an assault, working with housing to facilitate a room change where appropriate, and 

connecting students to other resources available both on and off campus. The Survivor 

Advocates can be reached at SurvivorAdvocate@unt.edu or by calling the Dean of Students 

Office at 940-565- 2648. Additionally, alleged sexual misconduct can be non-confidentially 

reported to the Title IX Coordinator at oeo@unt.edu or at (940) 565 2759. 

 

Important Notice for F-1 Students taking Distance Education Courses 

 

Federal Regulation 

To read detailed Immigration and Customs Enforcement regulations for F-1 students taking 

online courses, please go to the Electronic Code of Federal Regulations 

website (http://www.ecfr.gov/). The specific portion concerning distance education courses is 

located at Title 8 CFR 214.2 Paragraph (f)(6)(i)(G). 

The paragraph reads: 

(G) For F-1 students enrolled in classes for credit or classroom hours, no more than the 

equivalent of one class or three credits per session, term, semester, trimester, or quarter may be 

counted toward the full course of study requirement if the class is taken on-line or through 

distance education and does not require the student's physical attendance for classes, examination 

or other purposes integral to completion of the class. An on-line or distance education course is a 

course that is offered principally through the use of television, audio, or computer transmission 

including open broadcast, closed circuit, cable, microwave, or satellite, audio conferencing, or 

computer conferencing. If the F-1 student's course of study is in a language study program, no 

on-line or distance education classes may be considered to count toward a student's full course of 

study requirement. 

 

University of North Texas Compliance  

To comply with immigration regulations, an F-1 visa holder within the United States may need 

to engage in an on-campus experiential component for this course. This component (which must 

be approved in advance by the instructor) can include activities such as taking an on-campus 

exam, participating in an on-campus lecture or lab activity, or other on-campus experience 

integral to the completion of this course. 

http://spot.unt.edu/
http://www.ecfr.gov/
http://www.ecfr.gov/


If such an on-campus activity is required, it is the student’s responsibility to do the following: 

(1) Submit a written request to the instructor for an on-campus experiential component within 

one week of the start of the course. 

(2) Ensure that the activity on campus takes place and the instructor documents it in writing with 

a notice sent to the International Student and Scholar Services Office.  ISSS has a form available 

that you may use for this purpose. 

Because the decision may have serious immigration consequences, if an F-1 student is unsure 

about his or her need to participate in an on-campus experiential component for this course, s/he 

should contact the UNT International Student and Scholar Services Office (telephone 940-565-

2195 or email internationaladvising@unt.edu) to get clarification before the one-week deadline. 

 

Student Verification 

UNT takes measures to protect the integrity of educational credentials awarded to students 

enrolled in distance education courses by verifying student identity, protecting student privacy, 

and notifying students of any special meeting times/locations or additional charges associated 

with student identity verification in distance education courses. 

See UNT Policy 07-002 Student Identity Verification, Privacy, and Notification and Distance 

Education Courses(https://policy.unt.edu/policy/07-002). 

 

Use of Student Work 

A student owns the copyright for all work (e.g. software, photographs, reports, presentations, and 

email postings) he or she creates within a class and the University is not entitled to use any 

student work without the student’s permission unless all of the following criteria are met: 

• The work is used only once. 

• The work is not used in its entirety. 

• Use of the work does not affect any potential profits from the work. 

• The student is not identified. 

• The work is identified as student work. 

  

If the use of the work does not meet all of the above criteria, then the University office or 

department using the work must obtain the student’s written permission. 

Download the UNT System Permission, Waiver and Release Form 

 

Transmission and Recording of Student Images in Electronically-Delivered Courses 

1. No permission is needed from a student for his or her image or voice to be transmitted 

live via videoconference or streaming media, but all students should be informed when 

courses are to be conducted using either method of delivery. 

2. In the event an instructor records student presentations, he or she must obtain permission 

from the student using a signed release in order to use the recording for future classes in 

accordance with the Use of Student-Created Work guidelines above. 

3. Instructors who video-record their class lectures with the intention of re-using some or all 

of recordings for future class offerings must notify students on the course syllabus if 

students' images may appear on video. Instructors are also advised to provide 

accommodation for students who do not wish to appear in class recordings. 

Example: This course employs lecture capture technology to record class sessions. Students may 

occasionally appear on video. The lecture recordings will be available to you for study purposes 

and may also be reused in future course offerings. 

No notification is needed if only audio and slide capture is used or if the video only records the 

instructor's image. However, the instructor is encouraged to let students know the recordings will 

be available to them for study purposes. 

mailto:internationaladvising@unt.edu
https://policy.unt.edu/policy/07-002
https://policy.unt.edu/policy/07-002


Academic Support & Student Services 

 

Student Support Services 

Mental Health 
UNT provides mental health resources to students to help ensure there are numerous outlets to 

turn to that wholeheartedly care for and are there for students in need, regardless of the nature of 

an issue or its severity. Listed below are several resources on campus that can support your 

academic success and mental well-being: 

• Student Health and Wellness Center (https://studentaffairs.unt.edu/student-health-and-

wellness-center) 

• Counseling and Testing Services (https://studentaffairs.unt.edu/counseling-and-testing-

services) 

• UNT Care Team (https://studentaffairs.unt.edu/care) 

• UNT Psychiatric Services (https://studentaffairs.unt.edu/student-health-and-wellness-

center/services/psychiatry) 

• Individual Counseling (https://studentaffairs.unt.edu/counseling-and-testing-

services/services/individual-counseling) 

 
Chosen Names 
A chosen name is a name that a person goes by that may or may not match their legal name. If 

you have a chosen name that is different from your legal name and would like that to be used in 

class, please let the instructor know. Below is a list of resources for updating your chosen name 

at UNT. 

• UNT Records 

• UNT ID Card 

• UNT Email Address 

• Legal Name 

*UNT euIDs cannot be changed at this time. The collaborating offices are working on a process 

to make this option accessible to UNT community members. 

https://studentaffairs.unt.edu/student-health-and-wellness-center
https://studentaffairs.unt.edu/counseling-and-testing-services
https://studentaffairs.unt.edu/care
https://studentaffairs.unt.edu/student-health-and-wellness-center/services/psychiatry
https://studentaffairs.unt.edu/counseling-and-testing-services/services/individual-counseling
https://registrar.unt.edu/transcripts-and-records/update-your-personal-information
https://sfs.unt.edu/idcards
https://sso.unt.edu/idp/profile/SAML2/Redirect/SSO;jsessionid=E4DCA43DF85E3B74B3E496CAB99D8FC6?execution=e1s1
https://studentaffairs.unt.edu/student-legal-services
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